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Hotel Guest Room Turnover Checklist
A room-turnover control sheet that connects housekeeping completeness with guest readiness.

PROPERTY ROOM DATE / TIME HOUSEKEEPER

Operational check

Control note. Keep defect reporting separate from the cleaning score so maintenance issues are owned rather than hidden inside
housekeeping comments.

COMPLETED / INSPECTED BY SUPERVISOR / VERIFIER TIME

Room entry / status confirmed; maintenance issues noted Done / Action

Used linen and waste removed without contaminating clean supplies Done / Action

Bed / linen reset completed to property standard Done / Action

Bathroom fixtures, toilet, basin, shower and mirror completed Done / Action

High-touch points completed: handles, switches, controls, remote / phone Done / Action

Desk, bedside, wardrobe and accessible furniture surfaces cleaned Done / Action

Glass / mirrors free from visible marks where in scope Done / Action

Amenities and consumables replenished to standard Done / Action

Floor / carpet completed and visibly presentable Done / Action

Odour / ventilation condition acceptable; no unresolved dampness Done / Action

Cleaning tools / chemicals removed from guest area Done / Action

Final room scan confirms cleanliness, placement and defects Done / Action
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