
Alle's ClinX TRAINING & COMPETENCY

New Housekeeping Staff Induction
Checklist
A structured induction record before a new team member performs housekeeping tasks independently.

EMPLOYEE EMPLOYEE ID DEPARTMENT START DATE

Operational check

Control note. Induction is orientation, not proof of competence. Complete a practical competency assessment before independent
high-risk work.

COMPLETED / INSPECTED BY SUPERVISOR / VERIFIER TIME

Role, reporting line and area responsibilities explained Covered / N.A.

Facility hygiene / infection-control expectations introduced Covered / N.A.

Hand hygiene and personal hygiene expectations reviewed Covered / N.A.

Area / equipment colour coding explained where used Covered / N.A.

Active cleaning products identified and product instructions shown Covered / N.A.

SDS access and hazard communication explained Covered / N.A.

Dilution / dosing process demonstrated where relevant Covered / N.A.

Required PPE selection, use and limitations explained Covered / N.A.

Cleaning sequence and cross-contamination controls demonstrated Covered / N.A.

Waste, linen and spill routes explained where relevant Covered / N.A.

Incident / exposure reporting and escalation contacts explained Covered / N.A.

Practical demonstration completed before independent work Covered / N.A.
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