
Alle's ClinX CORE CLEANING OPERATIONS

Housekeeping Shift Handover Sheet
A concise handover so the next shift can see priorities, restrictions, stock issues and unresolved work
immediately.

FACILITY / SITE DEPARTMENT DATE SHIFT ENDING

Handover priorities

Outstanding cleaning tasks Incidents / spills / exposure events

Low stock / reorder required Equipment faults / out of service

Restricted or high-priority areas Special instructions for next shift

Control note. Use short, specific statements: location + issue + owner + next action. Avoid vague notes such as “check later”.

OUTGOING SUPERVISOR INCOMING SUPERVISOR HANDOVER TIME
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